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OCCUPATIONAL HEALTH AND SAFETY

1. Rationale or Purpose 

This policy aims to address the Occupational, Health and Safety issues for staff. 

2. Policy Statement 

Occupational rehabilitation aims to have injured workers restored to their pre-injury position.  Management will co-operate positively in programs to provide for the early and effective rehabilitation of injured workers.

3. Implementation

Injury/illness prevention

· Prevent injury and illness by providing a safe and healthy working environment.

· Ensure that the occupational rehabilitation process is commenced as soon as possible after an injury in a manner consistent with medical judgement

· Ensure that the normal practice and expectation is return to work as soon as possible after an injury.

· Provide appropriate duties where applicable, for an injured worker, as an integral part of the rehabilitation process.

· Consult with staff (workers) and where applicable, their representatives to ensure that the rehabilitation programs operate effectively.

· Ensure that participation in a rehabilitation program will not, in itself prejudice an injured worker.

· Review regularly (weekly) in consultation with the worker and return to work co-ordinator to ensure that progress is continuing towards a complete recovery.

· All employees are expected to assist and co-operate in ensuring that this policy is followed.

Injury Reporting Procedure

· Injured employees shall notify the Principal a soon as possible following an injury or the onset of illness.

· The Principal will then notify the Return To Work Co-ordinator.

· The Principal will ensure that an immediate medical treatment is provided for the injured worker either at the Moe Medical Centre or Latrobe Valley Hospital Casualty Department.

· The Principal will ensure that details of the injury or illness have been recorded in the Injury Register.

The Return to Work Co-ordinator

On receiving notification of an injury or illness the Return to Work Co-ordinator shall:

· Contact the employee immediately

· Ensure that the employee has access to appropriate treatment

· Obtain details of the extent of any incapacity for work.

· Within 10 days of a claim reaching 20 or more days of an injured worker’s total incapacity for work, prepare a return to work plan for the injured worker.

Return to work Policy

In the event of an employee having an incapacity to carry out their normal duties that is expected to be in excess of 20 days the return to Work Co-ordinator is responsible for the prompt introduction and co-ordination of the work based rehabilitation program of the injured worker by:

· Ensuring that rehabilitation, where necessary is initiated as soon as possible after an injury or illness is sustained in accordance with medical advice.

· Liaising with the parties involved in the planning and implementation of individual return to work plans – injured worker, treating doctors, rehabilitation provider and Principal.

· Monitoring the progress of injured employee’s return to work.

· Advising the Principal on issues arising out of the implementation of the rehabilitation program and any risk reduction factors that could be implemented to prevent any further injury and aggravation.

· Maintaining confidential records on rehabilitation cases.

· Having a sound understanding of the work environment.

4. Evaluation and review 

This policy will be reviewed according to the School Council Calendar Policy Review
5. Definitions

Nil 

6. References

Nil 

7.  School Council Ratification

This policy was ratified by school council on   5TH August 2008 

MOE (SOUTH STREET) PRIMARY 4662
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